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December 7, 2021 
3:30�t5:30 p.m. Videoconference 

https://vcc.zoom.us/j/62085130129 

Item Topic Action Speaker Time Attachment Page 

1. CALL TO ORDER T. Rowlatt 1 min 

2. ACKNOWLEDGEMENT T. Rowlatt 1 min 

3. ADOPT AGENDA Approval T. Rowlatt
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6. ENQUIRIES��&��CORRESPONDENCE��

�ƒ There�were�none.�E.�Ting’s�term�on�Education�
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8. COMMITTEE��REPORTS��

a) Curriculum��Committee��

i) New��Courses:��ECOM��1001,��1002,��1003��

MOTION:�� THAT�Education�Council�approve,�in�the�form�presented�at�this�meeting,�
three�new�courses:�ECOM�1001�Developing�Ecommerce,�ECOM�1002�
Maintaining�Ecommerce,�and�ECOM�1003�Growing�Ecommerce.�

Moved��by��T.��Rowlatt,��Seconded��&��CARRIED��(Unanimously)��

�ƒ S.�Murray�and�J.�DallaͲTina�presented�the�proposal.�These�courses�can�be�taken�as�a�standalone�microͲ
credential,�or�as�electives�in�the�Applied�Leadership�and�Business�Management�Certificate�program�
currently�in�development.�

ii) Program��Update:��Dental��Hygiene��Diploma��

MOTION:�� THAT�Education�Council�approve,�in�the�form�presented�at�this�meeting,�
the�revised�program�content�guide�and�16�revised�course�outlines�for�the�
Dental�Hygiene�Diploma�program.�

Moved��by��T.��Rowlatt,��Seconded��&��CARRIED��
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10. CHAIR��REPORT��

�ƒ T.�Rowlatt�and�N.�Mandryk�attended�the�Board�of�Governors�



PROPOSAL 

PREPARED FOR: Education Council 

DATE: December 7, 2021 

ISSUE: English language assessment: Duolingo score recalibration 

BACKGROUND: 

On March 20, 2020, EDCO approved a pilot program to accept the online Duolingo English Test 
as an alternative way to assess English Language Proficiency. This decision provided a means for 
English language assessments to continue despite the temporary closure of the VCC 
Assessment Centre.  

Throughout the pilot phase of this initiative, the full range of benefits of using the Duolingo 
assessment have become apparent. These include: 

�x Location: Applicants can take the test at a location of their choice; no need to travel

�x Time: The test takes approximately 1 hour to complete; results are received within two
days; applicants can take the test on demand; no need to book a time slot

�x Cost to applicant: At approximately $60 CAD (versus $250-300 for TOEFL or IELTS), the
test is affordable for most applicants

�x Resources: 



Duolingo English Test. (n.d.). Available at: https://englishtest.duolingo.com/scores. 

Average VCC Grade Achieved by Students with Duolingo Scores 110-119, 120-129, and 130+ 
for Courses with Percentage or Letter Grades 

Rates of Successful/Unsuccessful Grades Achieved by Students who Entered VCC Using a 
Duolingo Score, for Courses with S/U grades 



Duolingo English Test. (n.d.). Available at: https://englishtest.duolingo.com/scores. 

Average Outcomes by Program for Students who Entered VCC Using a Duolingo Score 

Historical Information 

ELA Stats (Feb 1, 2019 �t Dec 31, 2019) 

9



Duolingo English Test. (n.d.). Available at: https://englishtest.duolingo.com/scores. 

Total of 37 out of 308 students who wrote the ELA met the English 12 requirements for their 
applied programs.   

Recommended Minimum Scores for Base Programs�• 

BC HIGH SCHOOL DUOLINGO 



Duolingo English Test. (n.d.). Available at: https://englishtest.duolingo.com/scores. 
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��
DECISION��NOTE��

��
PREPARED��FOR:���� Education��Council��
��
DATE:���� �� �� December��7,��2021��
��
ISSUE:���� New��course:��BUSI��1334��Foundations��of��Business��
��
BACKGROUND:��
Continuing��Studies��is��proposing��a��new��course��that��centres��a��gamified��learning��experience.��Students��
assume��the��role��of��an��entrepreneur��running��a��retail��store��and��work��to��apply��knowledge��and��skills��within��
a��virtual��context.��Students��also��participate��in��an��online��course��environment��with��a��facilitator,��discussion��
boards��and��a��series��of��activities��and��assessments.��The��online��game��was��developed��by��instructors��at��
Lambton��College��in��Ontario,��in��a��company��called��ODEA.��The��College��has��licensed��the��software��and��
facilitator,��as��have��numerous��other��colleges��in��Ontario.����
��
DISCUSSION:��
The��proposal��was��presented��by��Claire��Sauvé,��
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��
DECISION��NOTE��

��
PREPARED��FOR:�� Education��Council��
��
DATE:� � � � � � December��7,��2021��
��
ISSUE:���� New��Jewellery��course:��JADE��1128��History��and��Culture��of��Jewellery��2��
��
BACKGROUND:��
The��Jewellery��department��completed��a��major��revision��of��their��diploma��program��last��year.��At��that��time,��
one��of��the��new��courses��was��missed��while��going��through��the��governance��process.��That��last��course��–��JADE��
1128��History��and��Culture��of��Jewellery��2��–��is��proposed��for��approval��now.����
��
JADE��1128��familiarizes��students��with��Western��art��and��design��movements��(e.g.��Art��Nouveau,��Art��Deco,��
Cubism)��and��places��contemporary��jewellery��within��these��contexts.��It��builds��on��JADE��1122��History��and��
Culture��of��Jewellery��1,��which��explores��jewellery��in��a��diverse��and��global��context,��including��Northwest��
Coast��Indigenous��design.��The��course��takes��an��explicitly��decolonized��approach��and��teaches��the��influence��
of��non�rWestern��cultures��on��the��development��of��major��movements��in��Western��art��and��design.��
��
The��launch��of��the��revised��diploma��is��planned��for��September��2022,��as��it��was��delayed��by��Ministry��
discussion��around��tuition.����
��
DISCUSSION:��
The��proposal��was��presented��by��Karin��Jones,��Department��Head��of��Jewellery��Art��and��Design.��The��
Committee��had��a��discussion��about��the��program’s��decolonized��approach��to��Western��art��and��design��in��the��
context��of��contemporary��jewellery��design.��Members��discussed��the��concept��of��cultural��appropriation;��
while��cultural��appropriation��is��not��covered��in��this��course,��it��is��integrated��into��other��design��courses��in��the��
program.��
��
RECOMMENDATION:��
THAT��Education��Councilis����is
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��
DECISION��NOTE��

��
PREPARED��FOR:���� Education��Council��
��
DATE:���� �� �� December��7,��2021��
��
ISSUE:���� Fashion��Design��&��Production��Diploma��and��Certificate��–��minor��revisions��to��

programs��
��
BACKGROUND:��
The��Fashion��department��is��proposing��a��series��of��smaller��revisions��to��its��certificate��and��diploma��programs��
and��courses.��The��revisions��are��primarily��grammatical��fixes��and��very��small��changes��to��course��hours��to��
simplify��scheduling��of��courses.����
��
DISCUSSION:��
The��proposal��was��presented��by��Andrea��Korens,��Program��Coordinator��of��Fashion��Design��&��Production.��
She��explained��that��when��the��programs��were��first��developed,��the��hours��were��set��to��exactly��match��the��
credit��ratio��VCC��uses��to��translate��hours��to��credits.��This��caused��some��annoying��scheduling��issues.��By��
increasing��the��hours��slightly,��those��issues��will��be��resolved��without��requiring��any��credit��changes.����
��
The��Registrar’s��Office��requested��the��pre�rrequisites��be��reviewed��and��streamlined.��That��work��has��been��
completed.��
��
Typically,��when��hours��change,��the��RO��requires��new��course��numbers.��As��the��changes��are��very��small,��the��
RO��is��fine��with��keeping��the��same��numbers.����
��
RECOMMENDATION:��
THAT��Education��Council��approve,��in��the��form��presented��at��this��meeting,��the��revised��Fashion��Design��and��
Production��Certificate��and��Diploma��program��content��guides��and��23��revised��course��outlines.��
��
PREPARED��BY:���� Todd��Rowlatt,��Chair,��Curriculum��Committee��
��
DATE:���� November��18,��2021��

34



Program Change Request

Program Name:
Fashion Design & Production Certificate

Credential Level: Certificate

Effective Date: September нлнн 2016

Effective Catalog
Edition:

2021-2022

School/Centre: Continuing Studies

Department Fashion Design (6022)

Contact(s)

In Workflow
мΦ слнн [ŜŀŘŜǊ
нΦ {ŜƴƛƻǊ t/
оΦ //{ 5Ŝŀƴ
пΦ /ǳǊǊƛŎǳƭǳƳ

/ƻƳƳƛttŜŜ /ƘŀƛǊ
рΦ 95/h /ƘŀƛǊ

Approval Path
1. 10/04/21 12:06 pm

Andrea Korens
(akorens): Approved
for 6022 Leader

2. 10/25/21 10:04 am
Claire Sauve
(csauve): Approved
for Senior PC

3. 10/25/21 10:19 am
Adrian Lipsett
(alipsett): Approved
for CCS Dean

4. 11/18/21 1:08 pm
Todd Rowlatt
(trowlatt): Approved
for Curriculum
Committee Chair

History
1. Dec 18, 2017 by

clmig-jwehrheim
2. May 28, 2018 by

Nicole Degagne
(ndegagne)

Date Submitted: 10/04/21 12:02 pm

Viewing: CŀǎƘƛƻƴ 5ŜǎƛƎƴ ϧ tǊƻŘǳŎtiƻƴ /ŜǊtifiŎŀǘŜ
Last approved: 10/17/19 4:19 pm
Last edit: 10/04/21 12:02 pm
Changes proposed by: akorens

mailto:akorens@vcc.ca
mailto:csauve@vcc.ca
mailto:alipsett@vcc.ca
mailto:trowlatt@vcc.ca
mailto:eting@vcc.ca
https://curriculum.vcc.ca/continuing-studies/fashion-design-production-certificate/index.html






 
Program Duration & Maximum Time for Completion

The Fashion Design & Production Certificate has 20 courses όфму (912.5 hours) and students must successfully
complete all courses in this program to be eligible for the certificate.
There are two options for completion:
One-year program. This is a full-time, daytime offering. After successfully completi



Courses

 
Evaluation of Student Learning

Student learning is evaluated in a variety of ways including, but not limited to, presentations, individual and group
projects, exams, research, assignments, and lab work. 

https://curriculum.vcc.ca/search/?P=FSHN%201101
https://curriculum.vcc.ca/search/?P=FSHN%201103
https://curriculum.vcc.ca/search/?P=FSHN%201105
https://curriculum.vcc.ca/search/?P=FSHN%201107
https://curriculum.vcc.ca/search/?P=FSHN%201111
https://curriculum.vcc.ca/search/?P=FSHN%201113
https://curriculum.vcc.ca/search/?P=FSHN%201203
https://curriculum.vcc.ca/search/?P=FSHN%201205
https://curriculum.vcc.ca/search/?P=FSHN%201207
https://curriculum.vcc.ca/search/?P=FSHN%201209
https://curriculum.vcc.ca/search/?P=FSHN%201211
https://curriculum.vcc.ca/search/?P=FSHN%201215


  Credits 12
Term Three
FSHN 1301Fashion Cycle 5 3
FSHN 1305Fashion Marketing 1.5
FSHN 1313Fabric and Textile Studies 2
FSHN 1315Tech Fashion Illustration 23
FSHN 1319Textile Surface Design 2
  Credits 11.5
Term Four
FSHN 2321Practicum 4.5
  Credits 4.5
  Total Credits 40.5

 
Transcript of Achievement

The evaluation of learning outcomes for each student is prepared by the instructor and reported to the Student
Records Department at the completion of ǘŜǊƳΦ semesters.
The transcript typically shows a letter grade for each course. The grade point equivalent for a course is obtained
from letter grades as follows:

Grading Standard

Grade PercentageDescription Grade Point
Equivalency

Grade PercentageDescription Grade Point
Equivalency

A+ 90-100 4.33
A 85-89 4.00
A- 80-84 3.67
B+ 76-79 3.33
B 72-75 3.00
B- 68-71 2.67
C+ 64-67 2.33
C 60-63 Minimum Pass 2.00
C- 55-59 Failing Grade 1.67
D 50-54 1.00
F 0-49 0.00
S

https://curriculum.vcc.ca/search/?P=FSHN%201301
https://curriculum.vcc.ca/search/?P=FSHN%201305
https://curriculum.vcc.ca/search/?P=FSHN%201313
https://curriculum.vcc.ca/search/?P=FSHN%201315
https://curriculum.vcc.ca/search/?P=FSHN%201319
https://curriculum.vcc.ca/search/?P=FSHN%202321
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mailto:csauve@vcc.ca
mailto:alipsett@vcc.ca
mailto:trowlatt@vcc.ca
mailto:eting@vcc.ca
https://curriculum.vcc.ca/continuing-studies/fashion-design-production-diploma/index.html




 
Admission Requirements

Admission is a competitive selection based on the following criteria:
Grade 12 graduation, or equivalent
English 12 (C grade), or equivalent
Letter of Intent (500 words or less)
ResumeTwo Letters of Reference
Portfolio:
Artisticportfolio:Two pieces of original artwork with accompanying description
Sketch book including a minimum of 20 fashion-related drawings
Sketch bookTwo sewn items
Interview with selection committeeInterview with selection committee Proficiency in Microsoft Word and Excel
(testing to be performed onsite)
VCC recognizes that some applicants may not possess a detailed portfolio or sewing experience. A demonstrated
interest in fashion through hobby, education, portfolio, or work experience are acknowledged and seriously
considered by the department. These applicants will still need to submit all other documentation, participate in
an interview, and potentially take sewing and/or drawing courses prior to the starting the program.

 
Prior Learning Assessment & Recognition (PLAR)

VCC recognizes Prior Learning Assessment and Recognition (PLAR) as one of multiple pathways for students to
complete their individual course of study.
PLAR is available for some courses in this program and will be assessed by the Department according to



 
Program Durati



Courses

 
Evaluation of Student Learning

Student learning is evaluated in a variety of ways including, but not limited to, presentations, individual and group
projects, exams, research, assignments, lab work and portfolios.  Students will also engage in peer- and self-
assessment and reflective practice.
Students must achieve a minimum grade of C (60%) to successfully complete each course.
90% attendance is mandatory to successfully complete each course.

 
Recommended Characteristics of Students

Imagination and creativity
An aesthetic point of view
A good aesthetic senseComfort with a fast paced environment
Good communication skills, both verbal and written
The ability to receive, consider, and incorporate feedback handle criticism
The ability to work well with a wide variety of people
Motivation, curiosity, and research-orientation
Demonstrated interest in fashion
Comfort and proficiency with basic computer systems and software
 
Some sewing skills General knowledge of fashion designers and styles

https://curriculum.vcc.ca/search/?P=FSHN%201101
https://curriculum.vcc.ca/search/?P=FSHN%201109
https://curriculum.vcc.ca/search/?P=FSHN%201111
https://curriculum.vcc.ca/search/?P=FSHN%201113
https://curriculum.vcc.ca/search/?P=FSHN%201201


https://curriculum.vcc.ca/search/?P=FSHN%201301
https://curriculum.vcc.ca/search/?P=FSHN%201305
https://curriculum.vcc.ca/search/?P=FSHN%201313
https://curriculum.vcc.ca/search/?P=FSHN%201315
https://curriculum.vcc.ca/search/?P=FSHN%201319
https://curriculum.vcc.ca/search/?P=FSHN%202101
https://curriculum.vcc.ca/search/?P=FSHN%202103
https://curriculum.vcc.ca/search/?P=FSHN%202105


Provide a rationale
for this proposal.

Basic edits based on practice since 2016 launch; grammatical fixes; slight changes to course hours (separate
course proposals to follow).

Are there any
expected costs to
this proposal.

Course hours approximately $400 increase to operating costs per 2-year cohort; cost increase already
approved.

B 72 75 3.00
B- 68-71 2.67
C+ 64-67 2.33
C 60-63 Minimum Pass 2.00
C- 55-59 Failing Grade 1.67
D 50-54 1.00
F 0-49 0.00
S 70 or

greater
Satisfactory – student has met and mastered a clearly defined body of skills
and performances to required standards

N/A

U Unsatisfactory – student has not met and mastered a clearly defined body
of skills and performances to required standards

N/A

I Incomplete N/A
IP Course in Progress N/A
W Withdrawal N/A
Course
Standings
R Audit. No Credits N/A
EX Exempt. Credit Granted N/A
TC Transfer Credit N/A

Grade Point Average (GPA)





Banner Course
Name:

Fashion Cycle 1

Subject Code: FSHN - Fashion Design & Production

Course Number 1101

Year of Study 1st Year Post-secondary

Credits: 1.5

Bridge College Code CO

Bridge Billing Hours







Course Change Request

Course Name:
Fashion Cycle 2

Effective Date: September 2022

School/Centre: Continuing Studies

Is this a non-credit course?

Department: Fashion Design (6022)

Contact(s)

In Workflow
1. 6022 Leader
2. Senior PC
3. CCS Dean
4. Curriculum

Committee Chair
5. EDCO Chair
6. CS Associate

Registrar
7. Banner

Approval Path
1. 10/04/21 12:06 pm

Andrea Korens
(akorens): Approved
for 6022 Leader

2. 10/25/21 10:05 am
Claire Sauve
(csauve): Approved
for Senior PC

3. 10/25/21 10:18 am
Adrian Lipsett
(alipsett): Approved
for CCS Dean

4. 11/18/21 1:08 pm
Todd Rowlatt
(trowlatt): Approved
for Curriculum
Committee Chair

History
1. Dec 19, 2020 by

Karima Samnani
(ksamnani)

Date Submitted: 10/04/21 12:05 pm

Viewing: FSHN 1103
:
Fashion Cycle 2
Last approved: 12/19/20 3:58 am
Last edit: 11/08/21 1:57 pm
Changes proposed by: akorens

No

mailto:Banner
https://curriculum.vcc.ca/programadmin/?key=41
https://curriculum.vcc.ca/programadmin/?key=42


Banner Course
Name:

Fashion Cycle 2

Subject Code: FSHN - Fashion Design & Production

Course Number 1103

Year of Study 1st Year Post-secondary

Credits: 1.5

Bridge College Code CO

Bridge Billing Hours 1.5

Bridge Course Level 30

Course Description:
Fashion Cycle 2 engages students in the full cycle of fashion production while implementi







Course Change Request

mailto:akorens@vcc.ca
mailto:csauve@vcc.ca
mailto:alipsett@vcc.ca
mailto:trowlatt@vcc.ca
mailto:eting@vcc.ca
mailto:ksamnani@vcc.ca
mailto:Banner
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https://curriculum.vcc.ca/programadmin/?key=42




Course Learning
Outcomes (CLO):

Instructional
Strategies:

Lecture, demonstration, practice, research projects, and discussion.

Evaluation and Grading

Grading System:





Course Change Request

Course Name:
Pattern Drafting 1

Effective Date: September 2022

School/Centre: Continuing Studies

Is this a non-credit course?

Department: Fashion Design (6022)

Contact(s)

In Workflow
ϭ͘�ϲϬϮϮ�>ĞĂĚĞƌ
Ϯ͘�^ĞŶŝŽƌ�W�
ϯ͘���^��ĞĂŶ
ϰ͘��ƵƌƌŝĐƵůƵŵ

�ŽŵŵŝttĞĞ��ŚĂŝƌ
ϱ͘����K��ŚĂŝƌ
6. CS Associate

Registrar
7. Banner

Approval Path
1. 11/08/21 12:12 pm

Andrea Korens
(akorens): Approved
for 6022 Leader

2. 11/08/21 2:29 pm
Claire Sauve
(csauve): Approved
for Senior PC

3. 11/09/21 8:54 am
Adrian Lipsett
(alipsett): Approved
for CCS Dean

4. 11/18/21 1:08 pm
Todd Rowlatt
(trowlatt): Approved
for Curriculum
Committee Chair

History
1. Dec 19, 2020 by

mailto:akorens@vcc.ca
mailto:csauve@vcc.ca
mailto:alipsett@vcc.ca
https://curriculum.vcc.ca/programadmin/?key=42








Course Change Request

Course Name:
Sewing Techniques 1

Effective Date: September 2022

School/Centre: Continuing Studies

Is this a non-credit course?









Course Change Request

Course Name:
Draping

Effective Date: September 2022

School/Centre: Continuing Studies

Is this a non-credit course?

Department: Fashion Design (6022)

Contact(s)

In Workflow
1. 6022 Leader
2. Senior PC
3. CCS Dean
4. Curriculum

Committee Chair
5. EDCO Chair
6. CS Associate

Registrar
7. Banner

Approval Path
1. 11/08/21 12:15 pm

Andrea Korens

mailto:akorens@vcc.ca
mailto:csauve@vcc.ca
mailto:alipsett@vcc.ca
mailto:trowlatt@vcc.ca
https://curriculum.vcc.ca/programadmin/?key=41
https://curriculum.vcc.ca/programadmin/?key=42






Practicum, Self-Paced, Individual
Learning

   

Course Topics

 
Yes

Is this the primary proposal?

  No

Primary Proposal
Fashion Design & Production PCG

Course Topics:

Introduction to draping

Draping blocks/slopers on the dress form

Draping garments and design variations on the dress form with various fabrics and grainlines

Interpreting a flat design illustration to a draped garment

Designing on the dress form

Transfer of draped patterns to paper

Pattern completion

 
 

Learning Resources (textbooks, lab/shop manuals, equipment, etc.):

Rationale and Consultations

You only have to complete the Rationale and Consultations section once for a group of related proposals (i.e. a
number of changes to a PCG and multiple courses). Is this proposal part of a group of related proposals?

Provide a rationale
for this proposal:

72



Course Change Request

Course Name:





Bridge Course Level 30

Course Description:



Instructional
Strategies:

Lecture, demonstration, simulation, problem solving, model making, practice of illustration, drafting, and
sewing skills, and reflective discussion.





Are there any
expected costs as a
result of this
proposal?

 

Consultations



mailto:ksamnani@vcc.ca
mailto:Banner
https://curriculum.vcc.ca/programadmin/?key=41


Banner Course
Name:

Fashion Cycle 4

Subject Code: FSHN - Fashion Design & Production

Course Number 1203

Year of Study 1st Year Post-secondary

Credits: 1.5

Bridge College Code CO

Bridge Billing Hours 1.5

Bridge Course Level 30

Course Description:
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DECISION��NOTE��

��
PREPARED��FOR:���� Education��Council��
��
DATE:���� �� �� December��7,��2021��
��
ISSUE:���� New��program:��Health��Care��Assistant��Diploma��(International��Cohort)��
��
BACKGROUND:��
The��Continuing��Care��department��is��proposing��a��new��diploma��for��international��students��to��become��
Health��Care��Assistants.��No��program��in��BC��is��able��to��accept��international��students;��the��department��has��
worked��closely��with��the��BC��Care��Aide��Registonal closely��BC��
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INFORMATION NOTE 

 
PREPARED FOR:  Education Council 
 
DATE:    December 7, 2021 
 
ISSUE:  Revisions to Policy A.3.2 Policy Development and Management 
 
BACKGROUND: 
�d�Z�������}�o�o���P���[�•���‰�}�o�]���Ç���(�Œ���u���Á�}�Œ�l���Z���•���������v���µ�v�����Œ���Œ���À�]���Á���(�}�Œ���•�}�u�����š�]�u�������v�����Z���•���]�v���o�µ������������comprehensive 
review of policy A.3.2 Policy Development and Maintenance. This policy and procedures were last fully 
reviewed in 2011.   
 
A working group consisting of Clayton Munro, Reba Noel, Todd Rowlatt, Deborah Lucas and Nicole 
Degagne reviewed and rew



procedures to happen quickly when the focus of a policy is not changing. The policy and 
procedures would still always go through a fulsome 5-year review process.  
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SCOPE AND LIMITS 

The development, maintenance and approval of College policy comes under the jurisdiction of the Board 
of Governors, Education Council and the President as follows: 

a. Board of Governors: Policy relating to the management, administration and control of property, 
revenue, business and affairs of the College pursuant to section 19 of the College & Institute Act, 
or as directed by the Ministry of Advanced Education and Skills Training. 

 
b. Board of Governors with Education Council Advice: Policy relating to academic governance 

pursuant to section 23 of the College & Institute Act. 
 
c. Board of Governors and Education Council Jointly: Policy relating to academic governance 

pursuant to section 25 of the College & Institute Act. 
 
d. Education Council: Policy relating to academic governance pursuant to section 24 of the College 

& Institute Act. 
 
e. President: Policy that addresses operational or administrative processes not identified as part of 

the authority of the Board of Governors and/or Education Council, or as directed by the Board of 
Governors. 

POLICY PRINCIPLES 

1. The College is committed to the development and renewal of policy and procedures through robust 
and open dialogue, engaging with varied perspectives, and actively working to remove systemic 
barriers to justice, equity, diversity and inclusion.   

2. The College is on a journey toward Indigeniza.004 11.ard eg
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 PROCEDURES  
 
Procedures Name Policy Development and Management 
Procedures Number A.3.2 
Approval Body Board of Governors 
Policy Sponsor President and Chief Executive Officer 
Next Scheduled Review Date 

 

Effective Date December 18, 2017 

DRAFT: November 17, 2021 

GENERAL 

1. The College�[�•���}�(�(�]���]���o Policy template includes: 
 

a. Policy Name and Number 
b. Approval Body 
c. Policy Sponsor 
d. Next Scheduled Review Date 
e. Effective date (last revised)  
f. Context and Purpose 
g. Definitions 
h. Scope and Limits 
i. Policy Principles 
j. Related Resources, including Procedures where applicable 

 
2. The Policy Coordinator will present an annual summary of policy and procedures that are due 

for Scheduled Review to each Approval Body. The list will include any additional policy and 
procedures that may require a review to address a significant change in legislation, regulations 
or College operations. 

 

ROLES AND RESPONSIBILITIES 

Approval Body 

3. The three (3) approval authorities for College Policy �t Board of Governors, Education Council, 
and the President �t are responsible for approving: 

a. New Policy and Procedures 
b. Policy and P





 

A.3.2 Policy Development and Maintenance Procedures   Page 3 of 5 

10. The Responsible Authority conducts any required research and consultation with key 
stakeholders and others; drafts documents; and presents drafts to the Review Body for 
feedback and direction. 

11. The Review Body approves draft documents 








